
URINALYSIS COLLECTION, PACKAGING AND SHIPPING SUPPLIES

UPL STATION SUPPLIES

Urine Specimen Bottles                                   Urine Female Collection Cup

           

NSN 6640-00-165-5778                                  NSN 6530-01-048-0855
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Tape, Tamper Resistant                        Tamper evident tape—Local purchase

NSN 6640-01-204-2654                        Acetate tamper evident paddle

                                                              Source: Time Labeling System, INC, 

                                                                            144 Tower Dr., Byer Ridge, IL 60621

                                                               Product #:  TRL-2N    Tel: 1-800-323-4840
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Labels, Pressure Sensitive                                     Gloves, Rubber

NSN 7520-01-204-9751                                          NSN 6515-00-339-7860

DD Forms 2624, Specimen Custody      Unit Urinalysis Ledgers       MFR--Observer
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1. SUBMITTING UNIT

2.  ADDITIONAL SERVICE INFORMATION 

(Second Echelon)

B.  BATCH NUMBER

6.  DATE SPECIMEN COLLECTED

     CODE

     CODE

        (YYYY)          (MM)     (DD)

D.  DRUGS TESTED

10.  TEST

E.  DISC

INFORMATION

CODE

  (1)  SIGNATURE

               (2)  DATE SIGNED



DD Form 2624, FEB 93

Replaces 

 OPNAV 5350/2 (FEB 82), DA Form 5180 (AUG 86), and AF Form 1890 (APR 86), which are obsolete.

  (9)

 (10)

 (11)

 (12)

  (5)

  (6)

  (7)

  (8)

  (1)

  (2)

  (3)

  (4)

































































F. ACCESSION NUMBER

G.  RESULT

H.  CERTIFICATION.  I certify that I am a laboratory certifying official, that the laboratory results indicated on this form were 

correctly determined by proper laboratory procedures, and that they are correctly annotated.

  (3)  CERTIFYING OFFICIAL 

(Printed Name and Title)









BASIS

11.  PRESCREEN

THC  COC      

8.  COMPLETE SSN

9.  TEST

7. SPECIMEN NUMBER

     BATCH NUMBER

SPECIMEN CUSTODY DOCUMENT - DRUG TESTING

A.  LABORATORY CONDUCTING DRUG TESTING

C.  REPORT OF RESULT 

(DTG/Serial No.)

3.  BASE/AREA 

5.  DOCUMENT/

4.  UNIT IDENTIFIACTION

[image: image6.wmf]INITALS:    

4.  UNIT IDENTIFICATION 

5.  DATE SPECIMEN COLLECTED:

 

        (YYYY)       (MM)      (DD)          

3.  PHONE:

11.  SOLDIER'S SIGNATURE 

13.  OBSERVER'S SIGNATURE

        SOLDIER'S PRINTED NAME

       OBSERVER'S PRINTED NAME

  CD ADAPCP Form 1



UNIT URINALYSIS LEDGER



























































































9.TEST BASIS





6.  DOCUMENT/ 

BATCH     NUMBER

7.  SPECIMEN 

NUMBER

8.  COMPLETE SOCIAL 

SECURITY NUMBER



























10.  RANK







1.  SUBMITTING UNIT

2.  UADC:









      CODE:

12.  ACTION TAKEN / REMARKS

















               Document--Drug Testing

UPL and Commander’s Briefings

Ball Point Pens -BLACK




Alpha Roster

Paper Towels  - In case of a spill or wet bottle

Disinfectant – In case of a spill and to disinfect when finished testing

Ruler – to line out an entire entry on the DD Form 2624, if necessary

URINALYSIS COLLECTION, PACKAGING AND SHIPPING SUPPLIES

Trash Can with trash bags

Table and Chair (your work station)

Copy of AR 600-85

Copy of installation, and unit SOPs

Copy of MACOM and/or installation policy letters

UPL appointment orders

HOLDING AREA SUPPLIES

Styrofoam Drinking Cups

Table  - For drinking supplies

Chairs

Garbage can(s) with Trash Bags

Water, coffee, juice, etc.

LATRINE SUPPLIES

Hand Soap and paper towels 

Latrine Off limits sign (Available in Commanders Guide and UPL Handbook)

PACKAGING  SUPPLIES (If Required)

Liquid Absorbent Pouches                                        Mailing Pouch—White                             

[image: image7.wmf]MEMORANDUM FOR OBSERVERS

 

 

SUBJECT: Responsibilities of Observers During Drug Testing

 

 

General:

 

 

1.  Observers are a critical link in the process of collecting urine specimens to be tested 

for substance abuse.  Instances have occurred in the past where observers did not follow 

proper collection procedures and positive drug tests were not usable in legal and/or 

administrative actions.  In order to prevent similar occurrences in the future, th

e observer 

will read and sign this Memorandum for Record.

 

 

2.  The testing procedures do not violate a soldier’s Fourth or Fifth Amendment rights, nor 

does the observation procedure violate the right to privacy.  A refusal to produce a 

specimen is a violat

ion of a direct order and may result in the soldier being processed for 

separation.

 

 

3.  The results of tests may be used in legal proceedings and consequently the urine 

sample may be considered as evidence.  A valid chain of custody is mandatory for a 

suc

cessful prosecution.  As an observer, you may be asked to provide testimony at legal 

or administrative proceedings.  You may be subject to UCMJ or administrative action if it 

is discovered that the specimen was altered in any way while it was under your co

ntrol.

 

 

Criteria for Observers:

 

 

1.  Be an Officer or NCO in the rank of E

-

5 or above.

 

2.  Be of the same gender as the soldier being tested.

 

3.  Possess sufficient maturity and integrity to preserve the dignity of the soldier being 

observed.

 

4.  Not be cu

rrently enrolled within the ADAPCP Rehabilitation Program or currently be 

under investigation for any substance abuse related offenses.

 

 

Responsibilities:  

As outlined in AR 600

-

85, an observer must follow protocol during 

urinalysis collection procedures.

 

 

Once assigned to a specific soldier:

 

 

1.  Observer controls the urine collection process at all times.

 

2.  Maintains visual contact with the bottle at all times.

 

3.  Ensures the soldier washes his/her hands with water only.

 

4.  Ensures that the specimen p

rovided is not contaminated or altered.

 

5.  Directly observes the soldier (one soldier at a time per observer) voiding urine into the 

specimen bottle.

 

6.  Ensures direct observation of the flow o

f urine from the soldier’s body into the bottle.

 

7.  Supervises the soldier tightly capping the bottle.

 

8.  Ensures the bottle is not reopened after the cap is tightened.

 

9.  Escorts the soldier back to the UPL station/table with bottle in full view.

 

10.  

Observes the UPL placing tamper evident tape over the top of the bottle, and across 

the label. Not to cover printed information.

 

11.  Observes the UPL place the specimen in the collection box.

 

12.  The observer will sign the unit ledger in front of the UPL

 and soldier verifying the 

collection process and direct observation was conducted.

 

 

OBSERVER AFFIDAVIT: I have read and understand this document.  I will comply with the 

responsibilities as stated above and will report anything out of the ordinary immedia

tely to 

the UPL or Commander

.

 

NSN 6330-01-304-9754                                            NSN 6530-01-304-9762

Envelopes, Plain White (#10 business)                    NSN 7530-00-286-6970

Adhesive Tape for packaging

Black Marker to sign payroll signature across top and bottom of box

Brown Wrapping paper to wrap box if required by mail carrier.
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