Bargaining Unit Status Codes

More detailed information is in the DOD BUS Code Guide, available on line at 

http://www.cpms.osd.mil/assets/fd99c54a13e4481ca93a389ae909915d/dod_bus_code_guide.pdf . 
What Are Bargaining Unit Status (BUS) Codes? 
Bargaining unit status codes are numbers which are used in identifying specific agency Components and their labor organizations. Each bargaining unit has its own Certificate of Representative (Unit Certification), which causes every bargaining unit to have a separate and distinct BUS code. The first step in determining whether a BUS Code is accurate is to review the description of the bargaining unit (Unit Definition) in the Unit Certification.  That description of unit should tell you whether certain types of positions are included or excluded from the bargaining unit.   
Positions Not Excluded By Statute That May Be Excluded By the Bargaining Unit Description (BUS code 7777)
Professional employees – Perform work that requires knowledge gained through advanced or specialized intellectual instruction, such as the field of science, and requires the exercise of independent judgment or discretion. Section 7103(a)(15).  If non-supervisory professional employees are not included in the unit definition, they should be coded as 7777. 
Temporary / Term / Part-time / Intermittent / When Actually Employed (WAE) Positions - Unit definitions should address whether employees on time limited appointments or other than full time work schedules are included in the bargaining unit.  If employees on time-limited appointments or intermittent work schedules are excluded from the bargaining unit, they should be coded as 7777. 
Interns – If Interns are excluded from the unit, it should also be addressed in the unit definition.  If excluded, they should be coded as 7777. 
Positions Excluded by Statute (BUS code 8888)
Federal statute, at 5 USC 7102, provides for excluding certain employees from eligibility for representation as part of a BU. BUS code 8888 represents this designation. The most common exclusions include: 

Supervisor – The Statute, at 5 USC 7103(a)(10), defines a supervisor as “an individual employed by an agency having authority in the interest of the agency to hire, direct, assign, promote, reward, transfer, furlough, layoff, recall, suspend, discipline, or remove employees, to adjust their grievances, or to effectively recommend such action.” There is no requirement that the supervisor must perform all of these duties or supervise a certain number of employees, but the supervisor must consistently exercise independent judgment.  (Note:  Most positions with Supervisory Codes 2 and 4 should be coded as 8888.  Exceptions would be positions that do not supervise Federal civilian employees (those who supervise only military members, volunteers, etc). Depending upon the scope of authority, a team leader may or may not fall within the definition of supervisor for the purposes of exclusion from the bargaining unit. 

Management Official – An individual whose position the duties and responsibilities of which require or authorize the individual to formulate, determine, or influence the policies of the agency or participates in the formulation of that policy. See 5 USC 7103(a)(11).  (Supervisory Code 5)
Confidential Employee – An employee who assists and acts in a confidential capacity to an official who formulates or effectuates management policies in the field of labor relations and who has regular access to confidential labor relations material.  

Personnelists – Employees who are engaged in personnel work, in other than a purely clerical capacity, concerning other employees of their agency. The term personnelist includes an employee whose character and extent of involvement in personnel work is more than clerical in nature and the duties of the position are performed in a non-routine manner and require the exercise of independent judgment and discretion. Employees who are involved in administration of personnel matters relating exclusively to military personnel are included in the BU. 

Position Coding

If an employee is not excluded by statute or by a bargaining unit definition, they should be coded with a specific BUS Code established for that bargaining unit. 
If no union represents employees in an activity, employees statutorily excluded should be coded as 8888 with the remaining employees coded as 7777. 
