Civilian Called to Active Duty Instructions:

Managers will need to input a LWOP action for you.  A copy of your orders will need to be attached to the Request for Personnel Action (RPA).  Also, please go to the following website, fill out the forms, and provide your Manager for attachment to the RPA.  The RPA cannot be processed without Orders and Election Forms attached. Also, retain for your files:

https://www.abc.army.mil/UniformedServices/ElectionForms.htm

Click Checklist for Civilian Employees Entering Extended Active Duty

*STRONGLY RECOMMEND READING THE INFORMATION UNDER – 
https://www.abc.army.mil/UniformedServices/Entering/EnteringintoActiveDuty.htm

Also, when establishing LWOP effective date schedule any prior annual leave and/or military leave before the effective date.  Otherwise, you will not be paid.

30 pays prior to your return, make sure you go to the following website again https://www.abc.army.mil/UniformedServices/Returning/ReturningfromActiveDuty.htm and fill out the election forms to include your Return to Duty Form.
