Inprocessing Package Forms
	
· Prior to EOD
· New Hire Data Sheet (place copy in EOD folder)
· SF 144 – Statement of Prior Federal Service
· Education Update Sheet
· SF 256 – Self Identification of Handicap
· SF 181 – Ethnicity and Race Identification
· Military Status Questionnaire (if applicable)
· OF 306 – Declaration for federal Employment
· SF15 – Application for 10-point Veteran Preference (if applicable) (attach VA letter & DD214)

· EOD (Items to be sent to Redstone Processing Division)
· New Hire Data Sheet (Copy)
· I-9 Employment Eligibility Verification
· SF 1152 Unpaid Compensation Designation of Beneficiary
· SF 3102 FERS Designation of Beneficiary
· SF 2823 FEGLI Designation of Beneficiary
· DA 5019 TDP Condition of Employment
· TDP Statement of Understanding 
· Influenza Condition of Employment
· SF 61 Affidavit of Appointment

· 	Payroll (Items to be sent to Payroll CSR)
· Address
· FMS 2231 Direct Deposit
· W-4 Federal Withholding
· G-4 State Withholding
· TSP-19 Transfer of Information Between Agencies 
(Transfer from other agency, NAF, OCONUS, another DFAS office, or has a TSP Loan)

· 	For Employee (Items to be presented to Employee)
· TSP-3 Thrift Savings Plan Designation of Beneficiary (employee mails)
· SF813-Verification of a Military Retiree’s Service in Non Wartime Campaigns or Expedition (employee mails)

· DDEAMC EMPLOYEES
Report to DDEAMC HR, 5th Floor, Room 5C-15 between 1 p.m. and 4 p.m. with DDEAMC Employee Data Sheet
· GARRISON EMPLOYEES
New Employee Orientation Schedule

ARMY CIVILIAN CORPS NEW EMPLOYEE HANDBOOK
http://www.chra.army.mil/talent_acquisition/on_board/army%20civilian%20corps%20new%20employee%20Handbook.pdf
ARMY BENEFITS CENTER NEW EMPLOYEE ORIENTATION BRIEFING
https://www.abc.army.mil/newemployee/newemployeeOrientation.htm 
STANDARDS OF CONDUCT GUIDE
http://www.dod.gov/dodgc/defense_ethics/ 
