Lesson 1: The Legal & Regulatory Basis for PM&C

Overview



___________________________________________________________

Introduction
This map lists the topics and learning objectives included in this lesson.



___________________________________________________________

Objectives
Without references participants will be able to:



· List 3 examples of position management and classification (PM&C) laws or regulations

· State where policies and principles on GS classification are located

· State where policies and principles on FWS job grading are located

· Identify the web site where Army’s HR policies, regulations, and job aids are located

_______________________________________________________________________
Terminal Task
After completing this lesson, participants will be able to conduct classification research, e.g., locate information needed to answer a specific question.

___________________________________________________________



In this lesson
This lesson includes the topics listed below.

Topic
See Page

Key References
2

Using References
3

Review Questions
5

Quiz
6



____________________________________________________________

Key References



______________________________________________________________________

Introduction
This map lists key PM&C laws and regulations.



___________________________________________________________

Key References
Key references are:

· Title 5, USC

· Code of Federal Regulations (CFR)

· Army Regulations 

· Local Regulations

· PERMISS:  Personnel Management Information Support System    found at: http://cpol.army.mil
Note:  The Federal Personnel Manual (FPM) is virtually obsolete.



____________________________________________________________

Selected  Parts
Within the Code of Federal Regulations (CFR), consider these parts:

· 511  Classification Under the General Schedule
· 530  Pay Under the General Schedule
· 532  Prevailing Rate Systems



_______________________________________________________________________

Using References



____________________________________________________________

Introduction

Examples
This map provides examples of references and illustrates their use.

___________________________________________________________

The different types of PM&C references in order of precedence are shown below.

             Type of Reference
                       Example

Law
United States Code, Title 5

OPM Regulations
Code of Federal Regulations (CFR)

Agency Regulations
Army Regulations 

MACOM Regulations
AMC Regulations

MSC Regulations
CECOM Regulations

Local Regulations
Carlisle Barracks Regulations



_______________________________________________________________________

Locating Information
The table below shows how to locate information in key references.

For Information About:
Consult:

GS Position Classification
CFR 511

PM&C Principles
Classifier’s Handbook or Introduction to the Position Classification Standards

Federal Wage System
CFR 532

Civilian Intelligence Personnel Management System
Title 10; AR 690-13, CIPMS Policies and Procedures

Various personnel administration topics
PERMISS, http://cpol.army.mil or OPM at http://www.opm.gov




_______________________________________________________________________

Application Exercise
Refer to the Code of Federal Regulations.  Where would you find information on:

1. Grade Retention?  ________________________________________

2. Special Rates?  __________________________________________

3. Hazardous Duty Pay?  ____________________________________

4. GS Pay Policy?  _________________________________________

5. FWS Classification Appeals?  ______________________________



_______________________________________________________________________








                         Continued on the next page

Using References (continued)



____________________________________________________________

Key Skills
The key skills needed for this module are:

1. Locating references, including Internet sites

2. Reading references

3. Interpreting references and extracting “decision rules” or key criteria



_______________________________________________________________________

Procedures
Follow these steps:

1. Listen to the customer’s question.

2. Identify the key topics or terms.

3. Consult the index of the CFR or PERMISS, or

4. Use an Internet search engine.

5.   When all else fails, ask a colleague for assistance!



_______________________________________________________________________

Summary
Day-to-day HR decisions and high level HR policies must comply with laws, OPM regulations, and agency regulations.  Your ability to understand laws and regulations will affect the timeliness and quality of advisory service you provide.



_______________________________________________________________________

Review Questions



____________________________________________________________

Introduction
This map lists questions for use in reviewing lesson content.



____________________________________________________________

Questions
What is the primary law that governs position classification?


Which section of the Code of Federal Regulations (CFR) applies to GS position classification?




Which section of the Code of Federal Regulations (CFR) applies to FWS—the Federal Wage System?




What is the basis for the position classification standards developed by the Office of Personnel Management?




What is the web site for the Army’s civilian personnel policies, regulations, and job aids?

___________________________________________________________



Lesson 1 Quiz


____________________________________________________

Instructions
Read the questions below and select the best response.  

Questions
1.  Three PM&C references include:




a.   CFR 410, CFR 430, and Title 6.


b.   CFR 511, CFR 532, and Title 5.


c.   CFR 301, CFR 505, and Title 7.


d.   Introduction to the Qualification Standards, Title 5, and CFR 410.

___________________________________________________________





2.  You work at a CPAC.  An employee questions your determination  

     that a GS duty must occupy 25% of the position before it is grade-

     controlling.  The employee wants to read the regulation or law.  

     Which reference do you provide?




a.   CFR 410.


b.   CFR 532.


c.   Introduction to the Position Classification Standards.


d.   Introduction to the Job Grading Standards.

___________________________________________________________





3.  You work at a CPAC.  An employee questions your determination 

     that a WG duty must be “regular and recurring” in order to be grade-

     controlling.  The employee wants to read the regulation or law.  

     Which  reference do you provide?

a. CFR 532.

b. CFR 410.

c. CFR 511.

d. Introduction to the Position Classification Standards.

___________________________________________________________





4.  You are writing a local news item that explains classification 

     resources available to employees and supervisors.  A key reference to 

     include in your article is:

a. http://cpol.army.mil
b. Introduction to the X-118.

c. The SF-171.

d. The Introduction to the Federal Personnel Manual.

___________________________________________________________
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