Range Certification Briefing on Fort Gordon will be given on the 2nd, and 4th Friday of each month from 0800-1130 except on all Federal Holidays, and training holidays given by the Fort Gordon Installation Commander. 
All requests should be into SSG Calvin Lawson by cob the Wednesday prior to the class. The max for the briefing is 40 soldiers/civilians. This is only on a first come basis. If I do not have the memo for a soldier he/she may be turned away depending on the amount of soldiers attending for that day with memos. A soldier will not receive a card without the memo from the Bn Commander.
POC for this action is SSG Calvin Lawson email or call 706-791-5005/5008. 
EXAMPLE MEMORANDUM FOLLOWS:

ATZH-DP                                                                                           7 May 04

MEMORANDUM FOR ALL units utilizing Fort Gordon Ranges

SUBJECT:OIC/RSO Certification 

When & Where: Every 2nd and 4th Friday (except holidays) Range 6 Classroom across from Range Control HQ.

Time: Check in time 0745-0800. Class begins "promptly" at 0800. Late arrivals will be turned away.

Class size: Class size will be limited to 40 students.

Class duration: (0800-1130)

Class requirements: Have a memorandum signed by your Battalion Commander or "for the commander signature.

SAMPLE MEMORANDUM

UNIT HEADING

(OFFICE SYMBOL)                                                                         (DATE)

MEMORANDUM FOR RANGE CONTROL

SUBJECT: OIC/RSO Certification Lecture and Exam Request

(1) IAW Fort Gordon Regulation 210-21, Section 2, paragraph 13, and Army Regulation 385-63, Chapter 4 the following individuals have satisfactorily completed a standard program of instruction and are qualified and competent on the weapon system (s) listed below.

Last Name, First, MI                Rank                              Last 4 SSN                             Weapon Systems 

DOE, JOHN L.                           SFC                                  2222                                 M16/M4, M60, M249

HALL, TRAVIS D.                     1LT                                  6789                                  MICLIC, M9, M67, 

(2) Soldier/s request to attend the Range Class on (date) _________.

(3) The POC for this memo is ____________.

                                      JIM B. WISE

                              LTC, IN

                                     Commanding

FOR THE COMMANDER:  JAMES C. KNOX

                                       MAJ, FA S3

                                                                BACK
