ACCESS ASAP TRAINING

Located in ALMS
https://www.lms.army.mil/
Login with CAC or AKO Credentials




GO TO ALMS

1. Point browser to https://www.lms.army.mil

2.  Loginin CAC or AKO Credentials
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Sign in using your AKO ID/PASSWORD  Sign in using your CAC/PIV

Siga inte ALMS without 3 CAC Insart your CAC/PIV into the card rasder, then Sign in.
Username: | Sign in with CAC
Password:

Sign in

: CAC Login
AKO Credentials




CLICK ON CATALOG SEARCH
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Reports

Click Here

»

Welcome Michael Arnold

pop-up windows must be enabled.

Click the "Browser Setting” button on the bottom left to be view or change
you system settings and to ensure your pop-up blocker is disabled. Browser

CANT FIND LAUMCH BUTTONS? CLICK HERE FOR INFORMATION.

Catalog Search | | Current Enroliments

Search for Training here Training | am currently enrallad in

ACCP Search - Assigned Tasks

Saarch for ACCP Tralning hera Tasks | am responsible far

Browser Setting Course Map

Trainlng requirements, Courss progress

& k-]
Check Browser Satting requiramants and Cartification staus

Detailed Training Records

Training | have completed

Collaborative Army

Training (CAT)




SEARCH FOR “SAP”

rnold

LMS

m THE ARMY LEARNING MANAGEMENT SYSTEM

My Home Individual Training Plans Training My Reviews My Tasks and Gap Analysis Communities My Profile Reports

Enrolments Search
Search
Advanced Search | Search Tips | Search Preferences
Al Training Activity - "
- Course lterations SAP| Search |
Training Reguests - ’
Approvals Inbox [T show exact matches only

Starting In Mext Six Months | v Locations Any Location ~

1. Type “SAP” in 2. Click Search
search block.




CHOOSE YOUR CLASS

Showing 10 out of 10 results for "SAP”

Sort by Relevance - 40 results per page -
ﬂ SAP Amphetamines
Register < -
Click 8 SAP Inhalants
o H ” -
Register Register o
under ﬂ SAP Codependency
H Register %
required
course ﬂ SAP Methamphetamine
Register <——

ﬂ SAP Cocaine

DO NOT —

. Register <&———

ClICIf ﬂ SAP Steroids

Register on Register <

the SAPSRA ﬂ SAP Opiates

class; that is Register o

for the hQ SAP Responsible Drinking

Reserves. Register <
g SAP Date Rape Drugs
Repister <——

8 soldier Accountabili ty Program and Soldier Recovery Actions [SAPSRA)

Register




CONFIRM REGISTRATION
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l.: THE ARMY LEARNING MANAGEMENT SYSTEM

My Home Individual Tr g Plans Training My Reviews My Tasks and Gap Analysis Communities My Profile Reports

Enrollments Create Order
Search

Select the choices for your Course lteration

Al Training Activity

MEnEET TS Title SAF Date Rape Drugs

Approvals Inbox
] 00004925
Description

Item 1: SAP Date Rape Drugs V2 Print | Export | Modify Table

Select Title I, Version Type Location Language Start Date End Date Actions
@ SAP Date Rape 00038716  Web English
Drugs V2 Based
Training
Continue Registration ] l Cancel

Click to Confirm




CONFIRMATION SCREEN

https://www . Ims.army.mil/Saba/Web/Main
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THE ARMY LEARNING MANAGEMENT SYSTEM

My Home Individual Training Plans Training My Reviews My Tasks and Gap Analysis Communities My Profile
Enrolments Registration Confirmation . . .
You will also receive an email
Search
pinonFriendiy Version confirmation.
All Training Activity
Training Requests . 2
Approvals Inbax Order Contact Michasl Arnold |_-| Today
Biled To wousct | DoMotReply@dis.army.mil 10:46 AM
Order Status Cenfirmed You have registered for SAP Date Rape Drug...
Order Number 13203299
Order Items
Title Learners Delivery Type Status Actions Launch Content
[=] SAP Date Rape Drugs Michael Arnold .
E—— SAP Date Rape Drugs W2 Web Based Training Confirmed Motes Launch Content You Can IaunCh Course from thls
screen or go to Enrollments and
— launch it.
Go to Enrollments J




WHEN YOU COMPLETE THE COURSE

After completing the course you need to
print the certificate.

The following slides cover how to print your
certificate.

First Click on the “My Home” tab at the top
left of the screen under the title “ALMS”
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PRINT CERTIFICATE
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Welcome Michael Arnold

pop-up windows must be enabled.

Click the "Browser Setting” button on the bottom left to be view or change
you system settings and to ensure your pop-up blocker is disabled. Browser

CANT FIND LAUNCH BUTTOMS? CLICK HERE FOR INFORMATION.

Click on Detailed Training
Records

Current Enroliments

Training | am currently enrolled In

Catalog Searc

Saarch for Training hars

ACCP Search Assigned Tasks

Saarch for ACCP Tralning hera Tasks | am responslble for

wser Setting Course Map

Training requirements, Course progress
and Ceriification status

Check Browaar Satting requiramants

Detailed Training Records

Training | have completed

Collaborative Army
Training (CAT)

Link:

A5 Tutorial | B




PRINT CERTIFICATE

a P https://www.lms.army.mil/Saba/Web/Main
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LMS

THE ARMY LEARNING MANAGEMENT SYSTEM

Log

My Home Individual Training Plans Training My Reviews My Tasks and Gap Analysis Communities My Profile Reports

My Detailed Training Records

iew the offerings you have completed. For suggestiens of additicnal offerings you can complete,

The My Detailed Training Record page shows COMPLETED training. You can use the date and title fields to list training completed within that range of dates. Click the Actions

My Detailed Training Records link and then the View Content link to display Results by Module.

Active | Inaclive |
Comgletion Date after aez0y B By default, it shows you the history
Covifion tats et DY2Ro &S for the last 30 days. You can adjust
Detivery Type All hd .
_ : here if you need to.
Title
[ Search |

Detailed Training Records Print | Export | Modify Table
Learner Name Title Version Delivery Registration Date Completion Status Completion Date Marked by Score Grade Course lteration Hame Credits Actions
Michael Arnold  5AP Web 0472472013 Successful 0472472013 a SAP Responsible Drinking Actions

Responsible Based Print Certificate

Drinking Training of Co tion Print Certificate of

vz Completion

DO NOT click this link. DO click this link.




PRINT CERTIFICATE

This is the new window that
will appear.

1. Click the Print button.

2. This dialog box appears.

1o, BDE =
Page Range:
@ Al

) Pages

From | To :|

(7} Print to PDF:

The viewer must export to PDF to print. Choose
the Print option from the PDF reader application
once the document is opened.

Mote: %ou must have a PDF reader installed to
print. (eg. Adobe Reader])
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DEPARTMENT OF THE AL

CERTIFICATE OF TRAI

This is to certify that

Michael Arnold

has successfully completed

COURSE ID - 000035506

1 ] 3

m

I_I,F_xpurt |

3. Click “Export.”

4. Now you can open it for

javascript:bobj.event.publish{ drilldown’, *SabaReportViewer', 'brch%:3D0-0-0-0%26name%3 DlearnerMamel %26 drillname?3DAmold’

H100% -

Do you want to cpen or save SabaReportViewer.pdf from www.reports.Ims.army.mil?

printing or save it for emailing.

Open Save | ™ Cancel




CERTIFICATE COMPARISON

CORRECT CERTIFICATE

ARMY SEAL

55,

DEPARTMENT OF THE ARMY

CERTIFICATE OF TRAINING

This is to certify that

Michael Arnold

has suceessfully complered

COURSE ID - 00003556

COURSE TITLE - SAP Responsible Drinking

M . Do

Stanley C. Davis
Project Director
Distributed Learning System

DA FORM 87

WRONG CERTIFICATE

NO SEAL
CERTIFICATE of COMPLETION

This is to certify that:
Michael Arnold

successfully completed
Lesson Template Title - SAP Responsible Drinking V2

Lesson Template Id - 00045030, 04/24/2013

.
t. Do
Stanley C. Davis
Project Director

Distributed Learning System

NO FORM NUMBER




ALMS Training Reporting Instructions

Both Gillem Enclave and Fort Gordon civilian personnel should make every
attempt to attend one live training event.

After completing one online training course the certificate(s) for Fort Gordon
personnel should be printed, turned in to your Unit Prevention Leader (UPL)
and hand delivered to the Prevention Coordinator (PC) at Bldg 38702, 202 7t
Avenue accompanied by a training cover letter. If you are unable to ascertain
who your UPL is training should be done, certificates printed out and turned in
by section and/or directorate to the PC. The cover letter is available on the
Fort Gordon ASAP web page, http://www.gordon.army.mil/asap/.

Gillem personnel can complete the online training and send certificates and a
cover letter via email to the PC at michael.a.reed177.civ@mail.mil.

Any questions may be directed to the PC at 706 791-5797, or via the email
above.



THE END

THANK YOU



