DEPARTMENT OF THE ARMY
HEADQUARTERS, U.S. ARMY GARRISON
U.S. ARMY SIGNAL CENTER AND FORT GORDON
FORT GORDON, GEORGIA 30905-5000

REPLY TO
ATTENTION OF:

IMSE-GOR-HRM-C 0CT 13 2010

MEMORANDUM FOR SEE DISTRIBUTION
SUBJECT: Electronic Military Personnel Office (eMILPO) MEMORANDUM
Number 4 — Soldiers Assigned for Retirement
1. This memorandum supersedes eMILPO Memorandum Number 4, subject as above, dated 11
Mar 2008.
2. References:
a. eMILPO Functional Guidance, 14 Sept 06.

b. Soldier Record Data Center — functional proponent Army Human Resources Command.

3. The purpose of this memorandum is to establish procedures for Soldiers assigned to the Fort
Gordon Transition Point for the purpose of retirement.

4. The Personnel Service Branch will submit arrival transactions for Soldiers that arrive at Fort
Gordon for the purpose of retirement.

5. When a Soldier retires, the Transition Center will submit a transfer transaction to move the
Soldier from the Active Army to the retired list.

6. When Soldiers are attached to a unit at Fort Gordon, the Unit/Personnel Administration
Center will submit a Relief from Attachment transaction when Soldiers have retired by
inserting the Attachment End Date into the Attached transaction.

7. This memorandum will be maintained on file by each Fort Gordon unit/activity.
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