Enterprise Email
Post-Migration Step 1A
Log in to Outlook Web Access (OWA)

Outlook Web Access (OWA) is available to all migrated account holders. It is plausible
that software patches, hotfixes, etc. may prevent migrated account holders from
accessing DISA mail via Microsoft Office Outlook. An uncompromising method for

checking DISA mail is via Outlook Web Access. This guide will assist in logging into
OWA.

1. Open Internet Explorer by clicking the Start button and selecting the Internet
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2. Type “https://web.mail.mil” in the URL field press the Enter key.
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MAINTENANCE NOTICE: AKO/DKO will perform routine maintenance between 0400 0800 ED‘I‘I 0800 - 1200 ZlILU 21-MAY-2011. During this time, the Portal, Webmail2, and Webmail may be
! for the i

YOU ARE ACCESSING A U.S. GOVERNMENT (USG) INFORMATION SYSTEM (IS) THAT IS
PROVIDED FOR USG-AUTHORIZED USE ONLY.

By using this IS (which includes any device attached to this IS), you consent to the
following conditions:

» The USG routinely intercepts and monitors communications on this IS for purposes
including, but not limited to, penetration testing, COMSEC monitoring, network
operations and defense, personnel misconduct (PM), law enforcement (LE), and
counterinteligence (CI) investigations.

» At any time, the USG may inspect and seize data stored on this IS.

» Communications using, or data stored on, this IS are not private, are subject to
routine monitoring, interception, and search, and may be disclosed or used for any
USG-authorized purpose.

» This IS includes security measures (e.g., authentication and access controls) to
protect USG interests—not for your personal benefit or privacy.

» Notwithstanding the above, using this IS does not constitute consent to PM, LE or CI
investigative searching or monitoring of the content of privileged communications, or

work product, related to personal representation or services by attorneys,
U.S. Army Pfc. Wiliam A. Swaray, an infantryman and native of

psychotherapists, or clergy, and their assistants. Such communications and work
product are private and confidential. See User Agreement for details. Monrovia, Liberia, assigned to Company B, 2nd Battalion, 27th Infantry
Regiment, Task Force No Fear, 3rd Brigade Combat Team, 25th
Infantry Division, TF Bronco, scans for insurgent activity at Observation
| Accept Post Coleman outside of Combat Outpost Monti in eastern

Afghanistan’s Kunar Province, May 5. Swaray joined the Army at 38 to
fight for a country he has adopted as his own. (Photo by U.S. Army)

Other DoD Service Portals
» Air Force Portal » Defense Online » MarineNet » Navy Enterprise Portal — Coming Soon

The security accreditation of this site is Unclassified FOUO and below. Do not process, store, or transmit information classified above the accreditation level of this system,

/" Trusted sites | Protected Mode: Off ®100% ~

Done
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3. Click the | Accept Button.

é Department of Defense : Terms of Use - Windows Internet Explorer o [P [ &2
& - [ ntpssimebmaiteis - @ [4]x][ Googie o -
o I%]q (& Fort Gordo... | @ Certificate ... | @ BMC Rem... | & HTML Libr... [g Harris, Ja... ](’_} Certificate... | 8 Microsoft .. | |3 Copy Aut... ] & Depart.. x I } fa - v @ v b Page v { Tools v
YOU ARE ACCESSING A U.S. GOVERNMENT (USG) INFORMATION SYSTEM (IS)
THAT IS PROVIDED FOR USG-AUTHORIZED USE ONLY.
By using this IS (which includes any device attached to this IS), you consent to the following conditions:
o The USG routinely intercepts and monitors communications on this IS for purposes including, but not imited to, penetration testing,
COMSEC monitoring. network operations and defense, personnel misconduct (PM). law enforcement (LE), and counterintelligence (CI)
investigations.
o At any time, the USG may inspect and seize data stored on this IS.
o Communications using, or data stored on. this IS are not private, are subject to routine monitoring, interception, and search. and may be
disclosed or used for any USG-authorized purpose.
o This IS includes security measures (e.g., authentication and access controls) to protect USG mterests--not for your personal benefit or
privacy.
o Notwithstanding the above, using this IS does not constitute consent to PM. LE or CI investigative searching or monitoring of the content
of privileged communications. or work product. related to personal representation or services by attorneys. psychotherapists. or clergy.
and their assistants. Such commmications and work product are private and confidential See User Agreement for details.
| Accept
Done & Internet | Protected Mode: Off H100% -

*** NOTE *** Logging into OWA the first time might cause a certificate prompt to

appear. If so, select the email certificate.
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4. Click the provided link. This link may change in the future. You may also click the
Add to Favorites button provided to add the displayed link into your Favorites

@& Harris, James W USA CIV (US) - Outlook Web App - Windows Internet Explarer =& [=]
@u - ‘g, https://web.mail.milfowa/ -2 |‘7‘ X || Google s
— — - »
e e [SBHQ Fort Gordo... ]@ Certificate .. Lfé BMC Rem.. ]@ HTML Libr... ]g EEENE ](‘_} Certificate... h’ Microsoft .. L_; Copy Aut.. | {8 Harris, .. X I | 5o~ B v ® v [k Page v i Tools v
Microsoft-
Outlook' Web App
Use the following link to open this mailbox with the best
performance:
https://web-cols.mail.mil/owa
/ Connected to Microsoft Exchange
© 2010 Microsoft Corporation. All rights reserved.
Done € Intemet | Protected Mode: Off #100% -

*** NOTE *** If prompted select the appropriate Time Zone.
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5. The Outlook Web Access environment is then displayed.

@& Harris, James W USA CIV (US) - Outlook Web App - Windows Internet Explorer
-
@U - ‘@ https://web-cols.mail.mil/owa/ -4 “7| x ||Goog|‘e
File Edit
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Favorites  Tools  Help
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|§|Hanis.,la... X — ﬁ s ~

& Fort Gordon ... | @ Certificate Er... | @ BMC Remed... | @ HTML Librar... () Certificate Er... 8 Microsoftte.. |3 Copy Autoc...

Mail > Inbox 49 Items W Find Someone Options @ -
4 Favorites MNew - Delete - Move - Filter - View - 5] i
B 1o 2 Left to Migrate 28 March 2011
; Search Entire Mailbox o R
Gj Unread Mail (2) -
B Sent Items Canversations by Date ~  Newest on Top a Clark, Opa| L USA CIV (US) 0 & 4& & adions-
Older -] To: Harris, James W USA CIV {US)
4 Harris, James W UsA civ (2 Left to Migrate 28 March 2011 U v Attachments; (]| Lefttomigrateanzaharch2011 xis (15 KB [Gpen == Web Page
= Clark, Opal L USA CIV (U 3/28/2011
E Inbox (2) ‘ e us) —— Manday, March 28, 2011 236 PM
(2 Drafts »] Windows 7 Training 4-7 April e :
[ sent tems Bell, Jonathan W USA CIV (US) 3/28/2011 Billy Moore 706-305-8805
@ Deleted Items (451) >34 Links, Phane Numbers and Due Outs Roberto Matas 706-305-8752
@ Junk E-Mail Dover, Andrea G CPT USA MIL (US) 3/28/2011
&l Motes 723 EE DCR scripts (UNCLASSIFIED) 0
> B8 Search Folders Lowrnan, Thomas G USA CIV (US) 3/25/2011
Opal L. Clark
> 21 WAR report reminder (UNCLASSIFIED) 7th SIG CMD (T)
Clark, Opal L USA CIV (US) 3/24/2011 Chief, Information Technology Support
. . FT GORDOM, GA 30985
>3 AAR for EE Migration (UNCLASSIFIED) o CIV: 7@86.787.7675|DSN: 773.7675|FAX: 786.787.8657
Clark, Opal L USA CIV (US) 3/24/2011 EMAIL: opal.l.clark.civ@mail.mil
D'@} RE: Unprovisioned Accounts (UNCLASSIFIED) B
Clark, Opal L USA CIV (US}: Kintz, Raymond H I CW4 ... 3/23/2011 IF YOU DON'T STAND BEHIND OUR TROOPS...... FEEL FREE TO STAND IN FRONT OF
THEM PLEASE
P2y Tth Migration 18MAR Status Update (UNCLASSL..
Clark, Opal L USA CIV (US); Kintz, Raymond HI CW4 ... 3/23/2011
[E] EDS-p Migration Account (UNCLASSIFIED)
Banes, Robert M USA CTR (US) 3/23/2011
D@ Commandlets o
Dover, Andrea G CPT USA MIL (US) 3/21/2011
V@ New Pre-migration Checklist o
Dover, Andrea G CPT USA MIL (US) 3/19/2011
EEmove spreadsheets/schedule (UNCLASSIFIED)
L= preadsh hedul
Kintz, Raymond H I CW4 USA MIL (US) 3/16/2011
8 Mail »(23 Support for Gordon EDS-P load (UNCLASSIFIED) o
Kintz, Raymond H I CW4 USA MIL (US); Simpkins, Ste... 3/15/2011
B calendar »(23 PPS Request (UNCLASSIFIED)
Contact Kintz, Raymand HI CWd USA MIL (US) 3472011
@ Tasks ‘7@ Fort Gordon EE Information (UNCLASSIFIED)
Kintz, Ravmond H I CW4 USA MIL (US) sns20n E

& Intemet | Protected Mode: Off H100% v

6. This completes Step 1A.

7. Goto step 1B.
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