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It may be necessary to update the legacy Rules and Alerts after they have been 

migrated over to the Enterprise Email side. Rules and alerts can be established in a 

thousand different configurations. The following instructions can be used as a guide to 

the area in which the rules and alerts can be updated/changed. To go any further would 

be a monotonous exercise. 

1. From the tool bar click Tools. Click Rules and Alerts. 
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2. Select the Rule that needs updating. Click Change Rule. 
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3.  Click Edit Rule Settings… 
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4. The following window will be displayed. From this point the rules can be 

updated/configured as required. 

 

 

 

5. Click Next as needed to complete the process. Click Finish when complete. 

 

6. Repeat as necessary for rules. 

7. You have now completed Step 2E. 


