IMSE-GOR-IM                                                                                                26 June2006
 
MEMORANDUM FOR SEE DISTRIBUTION
SUBJECT: Pre-approval of Automated Data processing (ADP) Federal Supply Classifications (FSCs) and Credit Card Purchase Procedures
 
1. Reference the Commanding General's Policy Memorandum No. 16, Subject: Utilization of 
Government Purchase Card, dated 27 July 1998
2. This memorandum supersedes memorandum, ATZH-IM, dated 28 Mar 2001.
3. The Directorate of Information Management (DOIM) has pre-approved the following FSCs
    for purchase:
        a. 7030 ADP Software which does not exceed $300 for total purchase
        b. 7035 IT Supplies (cables, connectors, storage media, documentation, batteries, etc..)
        c. 7035 IT Support Equipment (external tape drives, NIC cards, books, etc..)
        d. 7050 ADP Components (RAM, hard drive upgrades, printers, monitors, scanners,
        etc., less than $500 each)
4. ADP Credit Card Purchase requests should be submitted via email to 
    www.credcard@gordon.army.mil with the following information provided on each request:
        a. POC
        b. Telephonr Number of POC
        c. Office Symbol of requesting activity
        d. Organization Name
        e. FAX number
        f. Item and Model Number
        g. Cost Per Item
        h. Total Cost
        i. Quantity
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        j. MDEP
        k. Classroom or Administrative use
        l. Supplier: (NTE $2500 per supplier)
        m. Brief Justification (2 or 3 lines)
5. The DOIM retains the right to withdraw pre-approval of above items should it be determined 
    that it is not in the best interest of the installation.
6. The DOIM in no way wishes to impede credit card purchases. POC for this action is
    Mrs. Brenda L. Rowell, 791-5493.

