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Change Your Telephone Number
To change your telephone in the GAL the following tool has been provided.  This telephone will be shown to everyone in the Active Directory 

1. Go to \\fs01\Hallway\Phone_Update
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2. Double click the icon called Telephone Update.exe. Your current telephone number and DNS equivalent will be displayed and the option to change is provided.
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If you select No, the program will end.  If you select Yes, the following prompt will be provided.
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3.  Enter the first three digits of your telephone.  Only numbers allowed are 791 or 787.  Once the appropriate number is entered another prompt as shown will be provided.
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4.  Enter the last four digits of your telephone number.  Once the numbers have been provided, the next screen will display the current and the updated telephone phone numbers.
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  If you choose to accept the changes, the completed changes are displayed in the next screen.
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Pressing Cancel anytime during the process will terminate the program without making any changes.  You can be shown these screen below.
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